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Pursuant to the Circular No. 93/12, the General Directorate of the Records Office has undertaken a
survey of the archive sector’s administrative procedures, and of the internal procedures employed by third
parties.

For each procedure the applicable legislation, the deadline by which it must be carried out, the
organisational unit responsible, the authority responsible for the final decision and the degree of risk of
corruption have been given.

Classification was based on the functions identified by the ESPI Activation working group to rationalise
the management of documents flow.

This has solved the issue that arose as a result of choosing to adopt different regulations based on the
final proposed date under Italian Law No. 69/09. The uniformity of the previous Regulation No. 495/94 was
lost resulting in the uncertainty of users, who have been forced to refer to different regulatory bodies in order
to have a general overview.

The work done is the end result of the three-year plan for transparency.

For the Reggio Emilia State Records Office, the different types of procedures are structured as follows:
- Organisation and human resources: from point 1 to point 2
- Protection: from point 3 to point 7

- Fruition and enhancement: from point 8 to point 22.
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